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	Objective No./

Title
	

	Administrative Guidance:  Select the best alternative or provide the indicated information as appropriate.

	No.
	Discussion

	1.
	Were all instructions and administrative guidance clear?  Identify any instance where there was conflict between the guidance and instructions in one lesson with guidance and instructions on another lesson in the same module, phase, or course.



	2.
	Did the lesson/module hold your interest throughout?  Identify any points where your interest tended to lessen.



	3.
	Was the length of the lesson/module appropriate for the content?  Cite examples of where it should shortened or lengthened.



	4.
	How do you rate the following types of interactions?  Circle the appropriate selection. 

	
	a.  The instructor:

     (1)  So many interactions that it interfered with the transfer of learning.

     (2)  More interactions than were needed.

     (3)  Enough interaction for me to feel comfortable with the material.

     (4)  Not enough interactions for me to feel comfortable with the material.

     (5)  Far too few interactions.

     (6)  Not appropriate.

	
	b.  Other volunteers: 

    (1)  So many interactions that it interfered with the transfer of learning.

    (2)  More interactions than were needed.

    (3)  Enough interaction for me to feel comfortable with the material.

    (4)  Not enough interactions for me to feel comfortable with the material.

    (5)  Far too few interactions.

    (6)  Not appropriate.

	
	c.  The resources (web pages, links, materials/equipment, etc.):

    (1)  So many interactions that it interfered with the transfer of learning.

    (2)  More interactions than were needed.

    (3)  Enough interaction for me to feel comfortable with the material.

    (4)  Not enough interactions for me to feel comfortable with the material.

    (5)  Far too few interactions. 

    (6)  Not appropriate.



	5.
	Was the media used in the lesson/module appropriate for the content?  If not, explain how it should be changed.  Cite specific examples. 



	6.
	How well do you think the lessons/modules taught the content of the course in the following areas?

	
	a.  Were the learning activities/steps used appropriate for the content of the unit?  Identify any instance where you do not feel the activities/steps adequately covered the unit content.



	
	b.  Were sufficient opportunities given to practice the skills and knowledge taught in the lesson, so that you felt comfortable that you could perform the task(s) being taught?  Identify the specific instance(s) that need revising.



	
	c.  Was the level of detail in the lesson appropriate for the content?  If not, explain how the unit should be changed.  Cite specific examples.



	
	d.  Were you given a chance to review and or redo activities/steps that you had a hard time mastering?  Identify any instances where you feel additional training/support should be available.



	7.
	Was the amount of information sufficient for you to feel you could perform the task(s) after finishing the training?  Indicate each instance where additional information was needed.



	8.
	Was the pace (rate of movement) of the instruction:  

	
	a.  Too slow _____ too fast _____ about right _____

	
	b.  Where and how does it need to be changed?
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	9.
	Was the objective(s) of the lesson clearly stated?

	
	a.  Were all action statements clear?  Identify any that were not clear.  



	
	b.  Were all condition statements clear?  Identify any that were not clear.



	
	c.  Were all standard statements clear?  Identify any that were not clear.



	10.
	Did the content of the lesson(s) support the objectives?  Explain where it did not.



	11.
	Prerequisite skills and knowledge --

	
	a.  Did the lesson accurately estimate how much you already knew about the material?



	
	b.  Identify all occasions where the lesson assumed you knew more or less than you really did.
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	12.
	Did the lesson emphasize training the most difficult material?  Explain how it could be improved.  Cite specific examples.



	13.
	Was the sequence that the material in the lesson/module was presented appropriate?  Explain how it could be improved.  Cite specific examples.



	14.
	Was it clear how the material in the lesson/module was organized?  Explain how the presentation or explanation of the lesson organization could be improved.  Cite specific examples.



	15.
	Rate the lesson’s readability in the following areas --

	
	a.  Where were the materials too easy to read comfortably?



	
	b.  Where were the materials too hard to read comfortably?



	
	c.  Was the reading level consistent throughout the lesson(s)?  Identify where it changed.  
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	d.  Were technical terms used relevant to the lesson(s)?  Identify any nonrelevant terms.



	
	e.  Did the lesson(s) contain any biased language?  Identify any offensive material.



	16.
	Were the references used --

	
	a.  Appropriate for the content?  If not, explain how it could be improved.  Cite specific examples.



	
	b.  Did you have any problems using the references?  If so, explain.  Cite specific examples.



	17.
	Were the illustrations/graphics/visuals --

	
	a.  Clear and uncluttered?  If not, explain how they could be improved.  Cite specific examples.



	
	b.  Easy to read/follow?  If not, explain how they could be improved.  Cite specific examples.
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	c.  Consistent in style?  Identify the inconsistencies.  Cite specific examples.



	
	d.  Free from spelling errors?  Identify where misspelled words appear.



	
	e.  Grammatically correct?  Identify where improper grammar was used.



	18.
	Was feedback -- 

	
	a.  Given on your progress in the lesson(s)?



	
	b.  Did the feedback explain why you were wrong?  Explain how it could be improved.



	
	c.  Was the feedback corrective (did it explain the correct answer)?  Explain how it could be improved.



	
	d.  Was the feedback clear?  Explain how it could be improved.
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	19.
	Were the discussion questions --

	
	a.  Relevant to the content?  Explain how they could be improved.



	
	b.  Found at appropriate spots in the lesson(s)?  Explain how they could be improved.



	
	c.  Designed to make you think?  Explain how they could be improved.



	
	d.  Phrased so that you knew how to respond?  Explain how they could be improved.



	20.
	Was the flow of the lessons logical?  Cite weak points.



	21.
	Were the transitions between objectives/lessons clear and smooth?  Identify any instances where the transition needs to be improved.



	22.
	Did the information in any of the objectives/lessons seem to contradict information in another objective/lesson?  Identify every instance of this problem.



	23.
	Did the later objectives/lessons take advantage of the information in the earlier lessons in order to allow you to consider the implications of the information on your job performance?  Identify all instances where building on earlier objectives could improve the training.



	24.
	Were the equipment requirements identified, and resource requirements and reference materials used, consist from objective to objective/lesson to lesson?  Identify any instances of contradictory or conflicting requirements.



	25.
	Additional comments (add additional pages if needed):
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