THIS MESSAGE IS BEING SENT BY THE PENTAGON TELECOMMUNICATIONS
CENTER ON BEHALF OF DA WASHINGTON DC/DAMO-TR//DAMO-
TRI/DAMO-TRC//

SUBJECT: ARMY DISTRIBUTED LEARNING POLICY

1. GENERAL.

A. THE PURPOSE OF THIS MESSAGE IS TO PROVIDE POLICY FOR
IMPLEMENTATION OF DISTRIBUTED LEARNING (DL) IN THE ARMY. THIS IS
AN INTERIM MEASURE UNTIL THE NEXT CHANGE OR REVISION OF AR 350-
1. DCS G-3/5/7 (DAMO-TRI) WILL ANNUALLY REVIEW THIS POLICY AND, AS
NECESSARY, ADJUST GUIDANCE AND DISSEMINATE NEW INFORMATION.

B. DISTRIBUTED LEARNING IS THE DELIVERY OF STANDARDIZED
INDIVIDUAL, COLLECTIVE, AND SELF-DEVELOPMENT TRAINING TO
SOLDIERS AND UNITS AT THE RIGHT PLACE AND RIGHT TIME, USING
MULTIPLE MEANS AND TECHNOLOGIES, WITH SYNCHRONOUS AND
ASYNCHRONOUS STUDENT-INSTRUCTOR INTERACTION.

(1) SYNCHRONOUS INSTRUCTION OCCURS WHEN STUDENTS HAVE
IMMEDIATE COMMUNICATION WITH THEIR INSTRUCTOR (FOR EXAMPLE,
VIDEOTELETRAINING, INTERNET CHAT ROOMS, OR VIRTUAL
ENVIRONMENTS).

(2) ASYNCHRONOUS INSTRUCTION OCCURS WHEN STUDENTS HAVE
DELAYED COMMUNICATION WITH THEIR INSTRUCTOR (FOR EXAMPLE,
EMAIL OR RECORDED VIDEO) OR WHEN STUDENTS ARE ENGAGED IN SELF-
PACED INSTRUCTION WITHOUT BENEFIT OF ACCESS TO AN INSTRUCTOR
(FOR EXAMPLE, CD-ROM BASED COURSEWARE, WEB BASED
COURSEWARE, OR CORRESPONDENCE COURSES).

C. DISTRIBUTED LEARNING METHODS INCLUDE, BUT ARE NOT LIMITED
TO, IMPLEMENTING TRAINING BY: SIMULATORS; SIMULATIONS;
CORRESPONDENCE COURSES; AUDIO CONFERENCING; VIDEO
TELETRAINING (VTT); AND INTERACTIVE MULTIMEDIA INSTRUCTION (IMI)
COMPLETED AT HOME, IN A DL FACILITY AT AN INSTALLATION, OR IN A
UNIT DEPLOYED AT AN OPERATIONAL SITE.

D. DISTRIBUTED LEARNING FACILITIES ARE EQUIPPED WITH THE
NECESSARY HARDWARE, SOFTWARE, AND COMMUNICATIONS
INFRASTRUCTURE REQUIRED TO SUPPORT DL. INCLUDED UNDER DL
FACILITIES ARE THE ARMY DISTRIBUTED LEARNING PROGRAM (TADLP)
DIGITAL TRAINING FACILITIES (DTFS), ARNG DL CLASSROOMS, AND
CLASSROOM XXI HIGH-TECH CLASSROOMS. STUDENTS’ HOMES AND
OFFICES ARE ALSO CONSIDERED DL FACILITIES WHEN THEY ARE
ENGAGED IN DL ACTIVITIES.

E. DISTRIBUTED LEARNING RESOURCES ARE PRIMARILY FUNDED
THROUGH THE TRAINING (TT) PROGRAM EVALUATION GROUP (PEG).
COMPONENTS, MACOMS, AND OTHER ORGANIZATIONS MAY FUND DL
PROJECTS AND INITIATIVES NOT INCLUDED IN THE TADLP TO SUPPORT



THEIR TRAINING REQUIREMENTS. THESE PROJECTS AND INITIATIVES
WILL NOT BE FUNDED BY THE TT PEG.
F. TRAINING AND EDUCATION THROUGH DISTRIBUTED LEARNING.

(1) DISTRIBUTED LEARNING SUPPORTS THE TRAINING AND
EDUCATION GOALS ANDOBJECTIVES OF MAJOR ARMY PROGRAMS (FOR
EXAMPLE, THE ARMY BATTLE COMMAND SYSTEM, THE FUTURE COMBAT
SYSTEM, ETC.) IT IS AN INTEGRAL COMPONENT OF THE THREE DOMAINS
OF THE ARMY TRAINING SYSTEM, AS DESCRIBED IN AR 350-1 (ARMY
TRAINING AND LEADER DEVELOPMENT):

(A) THE OPERATIONAL DOMAIN. TRAINING ACTIVITIES THAT UNITS
AND ORGANIZATIONS UNDERTAKE, TO INCLUDE TRAINING AT HOME
STATION, AT COMBAT TRAINING CENTERS, DURING JOINT TRAINING
EXERCISES, AT MOBILIZATION CENTERS, AND WHILE OPERATIONALLY
DEPLOYED. DISTRIBUTED LEARNING SUPPORTS AND AUGMENTS UNIT
AND ORGANIZATIONAL TRAINING BY PROVIDING INDIVIDUAL TRAINING
THAT IS INTEGRAL TO COLLECTIVE PROFICIENCY AND BY PROVIDING THE
TECHNICAL MEANS FOR DISTRIBUTED INTERACTIVE SIMULATION.

(B) THE INSTITUTIONAL DOMAIN. PRIMARILY INCLUDES TRAINING
BASE CENTERS AND SCHOOLS THAT PROVIDE INITIAL TRAINING AND
SUBSEQUENT PROFESSIONAL MILITARY EDUCATION FOR SOLDIERS,
MILITARY LEADERS, AND DA CIVILIANS. DISTRIBUTED LEARNING
METHODS ENABLE SCHOOLS TO SHARE THEIR INSTRUCTORS THROUGH
VIDEO TELETRAINING OR INTERNET CONFERENCING, AUGMENT THEIR
RESIDENT TRAINING WITH DL RESOURCES, AND REDUCE THE TIME
STUDENTS SPEND IN RESIDENT TRAINING THROUGH THE USE OF
“BLENDED” DL AND RESIDENT COURSES.

(C) THE SELF-DEVELOPMENT DOMAIN. ARMY SERVICE REQUIRES
CONTINUOUS, LIFE-LONG LEARNING. OFTEN, STRUCTURED TRAINING
ACTIVITIES IN TRAINING BASE SCHOOLS AND IN OPERATIONAL UNITS
WILL NOT MEET EVERY INDIVIDUAL’S NEED FOR CONTENT OR TIME.
SELF-DEVELOPMENT ENABLES INDIVIDUALS TO PURSUE PERSONAL AND
PROFESSIONAL DEVELOPMENT GOALS. DISTRIBUTED LEARNING
PROVIDES ANOTHER SOURCE OF INSTRUCTIONAL MATERIAL FOR
INDIVIDUALS WHO PURSUE SELF-DEVELOPMENT (FOR EXAMPLE, THE
REIMER DIGITAL LIBRARY AND OTHER RESOURCES ON THE INTERNET).

(2) DISTRIBUTED LEARNING, AS PART OF THE ARMY TRAINING
SYSTEM (TATS), WILL CONTINUE TO EVOLVE AND GROW AS NEW
TECHNOLOGIES AND CONCEPTS EMERGE. THE ARMY WILL CONTINUE TO
EXPLOIT DL TO ENHANCE OUR CAPABILITY TO PRODUCE BETTER-
TRAINED SOLDIERS, ADDRESS CURRENT AND EMERGING ARMY TRAINING
PRIORITIES, AND IMPROVE READINESS WHILE REDUCING PERSONNEL
TEMPO (PERSTEMPO) AND ENABLING ARMY TRANSFORMATION.

(3) ALL TRAINING AND EDUCATION COURSES WILL BE DESIGNED AND
DEVELOPED LEVERAGING DL CONCEPTS WHEN COST EFFECTIVE AND
EFFICIENT TRAINING WILL RESULT. COURSES MAY INCLUDE
COMBINATIONS OF RESIDENT AND DL MODULES OR SUB-COURSES.



INTERACTION BETWEEN STUDENTS AND INSTRUCTORS CAN BE
SIMULTANEOUS (SYNCHRONOUS) OR NON-INTERACTIVE
(ASYNCHRONOUS) DURING DL SESSIONS.

G. THE ARMY DISTRIBUTED LEARNING PROGRAM (TADLP), WHICH
IMPLEMENTS DL POLICY IN THE ARMY, COMPLIES WITH THE GUIDANCE
AND PRIORITIES PROVIDED IN THE ARMY PLAN (TAP).

(1) TADLP INCLUDES DA MILITARY AND CIVILIAN TRAINING AND
EDUCATION: MILITARY OCCUPATIONAL SPECIALTY (MOS) COURSES;
ADDITIONAL SKILL IDENTIFIER (ASI), SKILL QUALIFICATION IDENTIFIER
(SQI), AND LANGUAGE IDENTIFIER CODE (LIC) COURSES;
RECLASSIFICATION COURSES; OFFICER FUNCTIONAL AREA AND BRANCH
QUALIFICATION COURSES; WARRANT OFFICER TECHNICAL
CERTIFICATION; PROFESSIONAL MILITARY EDUCATION (PME) COURSES
FOR OFFICERS (THE OFFICER EDUCATION SYSTEM (OES)), WARRANT
OFFICERS (THE WARRANT OFFICER EDUCATION SYSTEM (WOES)), AND
NONCOMMISSIONED OFFICERS (THE NONCOMMISSIONED OFFICER
EDUCATION SYSTEM (NCOES)); CIVILIANS (THE ARMY CIVILIAN TRAINING,
EDUCATION, AND DEVELOPMENT SYSTEM (ACTEDS)); AND FUNCTIONAL
TRAINING, TASK BASED TRAINING, SELF-DEVELOPMENT, AND EDUCATION
COURSES THAT CAN BE DELIVERED BY DL.

(2) TADLP DOES NOT INCLUDE THE FOLLOWING COURSES, WHICH
WILL CONTINUE TO BE TAUGHT AT DESIGNATED TRAINING CENTERS IAW
EXISTING SOLDIERIZATION PRACTICES: OFFICER PRE-COMMISSIONING
TRAINING; OFFICER BASIC COURSES; WARRANT OFFICER PRE-
APPOINTMENT TRAINING; THE WARRANT OFFICER BASIC COURSE; INITIAL
ENTRY TRAINING (IET); AND HIGH-RISK TRAINING (E.G., AIRBORNE,
RANGER, AND SPECIAL FORCES) TRAINING AND EDUCATION THROUGH
DISTRIBUTED LEARNING.

2. RESPONSIBILITIES.

A. ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND RESERVE
AFFAIRS) (ASA M&RA).

(1) OVERSEES DL POLICIES TO ENSURE COMPLIANCE WITH TITLE 10
RESPONSIBILITIES AND DOD MANDATES.

(2) SUPPORTS DL INITIATIVES FOR ARMY CIVILIAN TRAINING AND
EDUCATION.

B. DEPUTY CHIEF OF STAFF, G-3/5/7 (DCS, G-3/5/7).

(1) HQDA PROPONENT FOR TADLP. RESPONSIBILITIES INCLUDE
POLICIES AND PROCEDURES REQUIRED TO SUPPORT IMPLEMENTATION
AND SUSTAINMENT OF DL.

(2) EXERCISES HQDA RESPONSIBILITY FOR SOLDIER TRAINING AND
EDUCATION COURSES, INCLUDING THOSE CONDUCTED WITH DL, AND
PROVIDES GUIDANCE TO THE ARMY ON TRAINING AND EDUCATING ARMY
PERSONNEL WITHIN A DL ENVIRONMENT.

(3) COORDINATES WITH THE DCS, G-1 ON DEVELOPMENT OF POLICIES
AND PROGRAMS FOR ARMY CONTINUING EDUCATION SYSTEM (ACES)
WITH RESPECT TO DL.



(4) DIRECTS USE OF ALMS THROUGHOUT THE ARMY.

C. DEPUTY CHIEF OF STAFF, G-3/5/7 (DCS, G-3/5/7), THROUGH THE
DIRECTOR OF TRAINING, G-37/TR (DAMO-TR).

(1) PROVIDES GUIDANCE TO THE FIELD ON OPERATING IN A DL
TRAINING ENVIRONMENT AND ENSURES STANDARDIZED TRAINING AND
TRAINING DEVELOPMENT POLICIES AND PROCEDURES.

(2) RESOURCES TADLP THROUGH THE PLANNING, PROGRAMMING,
BUDGETING, AND EXECUTION SYSTEM (PPBES) PROCESS.

(3) COORDINATES WITH DCS, G-1 AND SUPPORTS THE DEVELOPMENT
AND IMPLEMENTATION OF ALL NECESSARY INTERFACES AMONG TADLP,
PERSONNEL MANAGEMENT SYSTEMS, AND TRAINING MANAGEMENT
SYSTEMS.

(4) IAW THE ARMY FORCE GENERATION (ARFORGEN) MODEL, AND
THE IMPLEMENTATION OF ARMY TRANSFORMATION AND ARMY
MODULARITY, SUPPORTS THE INTEGRATION OF THE DL SYSTEM AND
OTHER TRAINING SUPPORT SYSTEMS INTO AN INTEGRATED TRAINING
SYSTEM.

(5) COORDINATES WITH TPIO TADLAP AND CHIEF, ARMY TRAINING
DIVISION, NATIONAL GUARD BUREAU (NGB-ART-DL) TO DEVELOP A
STANDARD METHODOLOGY TO MEASURE, COLLECT, ANALYZE, AND
PRESENT UTILIZATION INFORMATION ABOUT DTFS AND ARNG DL
CLASSROOMS.

(6) COORDINATES WITH DCS, G-1 AND COMMANDER, TRADOC, TO
VALIDATE THE INSTRUCTOR CONTACT HOUR (ICH) AND
STUDENT/INSTRUCTOR RATIO MODELS FOR DL.

(7) VALIDATES THE ANNUAL COURSEWARE DEVELOPMENT “1 TO N
LIST” SUBMITTED BY HQ TRADOC.

D. DEPUTY CHIEF OF STAFF, G-1 (DCS, G-1).

(1) PROVIDES ARMY PERSONNEL POLICY GUIDANCE TO MANAGE
ATTENDANCE IN DL INSTRUCTIONAL ACTIVITIES.

(2) OVERSEES ARMY TRAINING REQUIREMENTS AND RESOURCES
SYSTEM (ATRRS) AS THE SYSTEM OF RECORD FOR INDIVIDUAL TRAINING,
WHICH INCLUDES QUOTA MANAGED, SELF-DEVELOPMENT, AND DL
COURSES. ATRRS WILL DOCUMENT RESIDENT AND DL REQUIREMENTS
AND RESOURCES WITHIN THE STRUCTURE MANNING DECISION REVIEW
(SMDR) AND REFLECT TRAINING PROGRAM CHANGES THROUGH THE
TRAINING RESOURCES ARBITRATION PANEL (TRAP).

(3) IMPLEMENTS INSTRUCTOR CONTACT HOUR (ICH) AND
STUDENT/INSTRUCTOR RATIO (SIR) FORMULAS WITHIN ATRRS WHICH
HAVE BEEN DEVELOPED BY TRADOC AND VALIDATED BY THE U.S. ARMY
MANPOWER ANALYSIS AGENCY (USAMAA).

(4) IDENTIFIES CRITICAL PERSONNEL READINESS REQUIREMENTS
THAT CAN BE SUPPORTED BY DL, AND RECOMMENDS PRIORITIZATION OF
EFFORT TO ADDRESS THE ISSUES TO DCS, G-3/5/7.

(5) EVALUATES DL PROGRAM EFFICIENCIES IN ATRRS.

(6) DEVELOPS DL POLICIES AND PROGRAMS FOR ACES.



(7) IDENTIFIES THE NEED FOR AND IMPLEMENTS THE DEVELOPMENT
OF ALL NECESSARY ATRRS INTERFACES TO SUPPORT PERSONNEL
PARTICIPATING IN DL, INCLUDING THE INTERFACE BETWEEN ATRRS AND
THE ALMS, WHICH SUPPORTS AND MANAGES PROPONENT SCHOOLS AND
DL SITES.

(8) PROVIDES DIRECT ACCESS FOR TRAINING ENROLLMENT TO
SOLDIERS AND CIVILIANS THROUGH THE ATRRS DL WEBSITE FOR ALL
SELF-DEVELOPMENT TRAINING.

E. DIRECTOR, ARMY NATIONAL GUARD (DARNG).

(1) COORDINATES WITH TRADOC FOR ADDITIONAL RESOURCE
REQUIREMENTS TO DELIVER DL COURSES, SUCH AS SPECIALIZED
TRAINING AIDS, MANPOWER, AND EQUIPMENT. SUPPORTS THE SMDR AND
THE TRAP TO IDENTIFY ALL RESOURCE REQUIREMENTS FOR DL COURSE
DELIVERY.

(2) COORDINATES WITH TRADOC TO DEVELOP AND IMPLEMENT AN
AUTOMATED TRAINING AND EDUCATION DESIGN CAPABILITY.

(3) COORDINATES WITH TRADOC TO DEVELOP AND IMPLEMENT A DL
REACH-BACK AND LIFELONG-LEARNING CAPABILITY.

(4) SERVES AS THE OFFICE OF PRIMARY RESPONSIBILITY FOR THE
TRAINING AND TECHNOLOGY COMPONENTS OF DL WITHIN THE ARNG.

(5) ENSURES INTEROPERABILITY OF ARNG DL TECHNOLOGIES WITH
TADLP.

(6) PROVIDES AND SUSTAINS ARNG DL TECHNOLOGIES.

(7) PROVIDES ACCESS FOR U.S. ARMY ACTIVE AND RESERVE
SOLDIERS AT ARNG DL CLASSROOMS IN ACCORDANCE WITH THE CROSS
COMPONENT RESOURCING (CCR) AGREEMENT.

(8) SYNCHRONIZES DL COURSEWARE DEVELOPMENT PRIORITIZATION
WITH TPIO TADLP.

(9) REVIEWS DL COURSEWARE AND PROVIDES CONCURRENCE FOR
COURSE ADMINISTRATIVE DATA (CAD) AND PROGRAMS OF INSTRUCTION
(PO).

(10) USES THE ALMS TO:

(A) COORDINATE AND SCHEDULE THE DELIVERY OF DL TRAINING
THROUGH ATRRS BETWEEN THE ORIGINATING SOURCES AND RECEIVING
LOCATIONS.

(B) PROVIDE SKILLS-GAP ANALYSIS ASSOCIATED WITH TASKS
AND INDIVIDUAL TRAINING PLANS (ITP) (SKILLS GAP ANALYSIS ALLOWS
COMMANDERS, SUPERVISORS, INSTRUCTORS, AND OTHERS TO DO A
DATABASE QUERY ON ANY SUBORDINATE TO DETERMINE WHAT SKILLS
ARE ASSOCIATED WITH THE SUBORDINATE’S ASSIGNMENT, SKILL LEVEL,
MOS, AND HISTORY OF RECEIVED TRAINING).

(C) MANAGE STUDENTS, AS NECESSARY, WITHIN DL PHASES,
MODULES, AND LESSONS.

(D) MANAGE, ASSIGN, AND DELIVER LEARNING RESOURCES
REQUIRED TO SUPPORT DL WHEN AND WHERE NEEDED.



(11) PROVIDES DCS, G-3/5/7 WITH A QUARTERLY COURSEWARE
DEVELOPMENT REPORT. THE REPORT IS DUE ON THE TENTH WORKING
DAY FOLLOWING THE END OF EACH QUARTER.

F. CHIEF, ARMY RESERVE (CAR).

(1) COORDINATES WITH TRADOC FOR ADDITIONAL RESOURCE
REQUIREMENTS TO DELIVER DL COURSES, SUCH AS SPECIALIZED
TRAINING AIDS, MANPOWER, AND EQUIPMENT. SUPPORTS THE SMDR AND
THE TRAP TO IDENTIFY ALL RESOURCE REQUIREMENTS FOR DL COURSE
DELIVERY.

(2) COORDINATES WITH TRADOC TO DEVELOP AND IMPLEMENT AN
AUTOMATED TRAINING AND EDUCATION DESIGN CAPABILITY.

(3) COORDINATES WITH TRADOC TO DEVELOP AND IMPLEMENT A DL
REACH-BACK AND LIFELONG-LEARNING CAPABILITY.

(4) SERVES AS THE OFFICE OF PRIMARY RESPONSIBILITY FOR THE
TRAINING AND TECHNOLOGY COMPONENTS OF DL WITHIN THE USAR.

(5) PROVIDES AND SUSTAINS DL FACILITIES IN SUPPORT OF TASS AND
OTHER TRAINING REQUIREMENTS AND COMPONENT-UNIQUE PROGRAMS
DEVELOPED BY THE USAR.

(6) PROVIDES ACCESS FOR ACTIVE ARMY AND ARNG SOLDIERS AT
USAR SPONSORED FACILITIES IN ACCORDANCE WITH THE CCR
AGREEMENT.

(7) SYNCHRONIZES DL COURSEWARE DEVELOPMENT PRIORITIZATION
WITH TPIO TADLP.

(8) REVIEWS DL COURSEWARE AND PROVIDES CONCURRENCE FOR
CAD AND POL

(9) USES THE ALMS TO:

(A) COORDINATE AND SCHEDULE THE DELIVERY OF DL TRAINING
THROUGH ATRRS BETWEEN THE ORIGINATING SOURCES AND RECEIVING
LOCATIONS.

(B) PROVIDE SKILLS-GAP ANALYSIS ASSOCIATED WITH TASKS AND
INDIVIDUAL TRAINING PLANS (ITP) (SKILLS GAP ANALYSIS ALLOWS
COMMANDERS, SUPERVISORS, INSTRUCTORS, AND OTHERS TO DO A
DATABASE QUERY ON ANY SUBORDINATE TO DETERMINE WHAT SKILLS
ARE ASSOCIATED WITH THE SUBORDINATE’S ASSIGNMENT, SKILL LEVEL,
MOS, AND HISTORY OF RECEIVED TRAINING).

(C) MANAGE STUDENTS, AS NECESSARY, WITHIN DL PHASES,
MODULES, AND LESSONS.

(D) MANAGE, ASSIGN, AND DELIVER LEARNING RESOURCES
REQUIRED TO SUPPORT DL WHEN AND WHERE NEEDED.

(10) PROVIDES DCS, G-3/5/7 WITH A QUARTERLY COURSEWARE
DEVELOPMENT REPORT. THE REPORT IS DUE ON THE TENTH WORKING
DAY FOLLOWING THE END OF EACH QUARTER.

G. COMMANDERS OF MAJOR ARMY COMMANDS (MACOM).

(1) PROVIDE INPUT TO HQDA THROUGH THE ARMY CENTRALIZED

INDIVIDUAL TRAINING SOLICITATION (TACITS) AND TRAP INTO ATRRS



FOR STUDENT LOAD REQUIREMENTS FOR EACH SCHEDULED DL COURSE
IAW AR 350-10.

(2) PARTICIPATE IN THE DL COURSEWARE DEVELOPMENT
PRIORITIZATION PROCESS WITH TPIO TADLP.

(3) ENSURE UNIT COMMANDERS SUPPORT ATTENDANCE OF THEIR
SOLDIERS DURING THE DUTY DAY AT DA DIRECTED AND QUOTA
MANAGED DL COURSES, AND ENSURES THAT SOLDIERS RECEIVE TIMELY
NOTIFICATION AND ADMINISTRATIVE INSTRUCTIONS ASSOCIATED WITH
ATTENDING DL COURSES.

(A) FOR ACTIVE COMPONENT SOLDIERS, THE DUTY DAY FOR DA
DIRECTED, QUOTA MANAGED, AND DIRECTED SELF-DEVELOPMENT
ASYNCHRONOUS DL ATTENDANCE IS DEFINED AS 0900-1700 MONDAY
THROUGH FRIDAY. THE DUTY DAY FOR SYNCHRONOUS DL ATTENDANCE
IS DEFINED BY THE CLASS SCHEDULE IN ATRRS.

(B) FOR RESERVE COMPONENT SOLDIERS NOT ON ACTIVE DUTY,
THE DUTY DAY WILL BE AN INACTIVE DUTY TRAINING (IDT) PERIOD OR
AN ADDITIONAL IDT PERIOD.

(4) COORDINATE WITH TRADOC FOR ADDITIONAL RESOURCE
REQUIREMENTS TO DELIVER DL COURSES, SUCH AS SPECIALIZED
TRAINING AIDS, MANPOWER, AND EQUIPMENT. SUPPORTS THE SMDR AND
THE TRAP TO IDENTIFY ALL RESOURCE REQUIREMENTS FOR DL COURSE
DELIVERY.

H. COMMANDING GENERAL, U.S. ARMY TRAINING AND DOCTRINE
COMMAND (TRADOC).

(1) SERVES AS THE ARMY EXECUTIVE AGENT FOR TADLP
IMPLEMENTATION, AND PROVIDES OVERSIGHT FOR DL IMPLEMENTATION
AND INTEGRATION THROUGHOUT THE LIFE OF THE PROGRAM.

(2) APPOINTS AND CHARTERS A TRADOC PROGRAM INTEGRATION
OFFICER (TPIO) IN THE OFFICE OF THE TRADOC DEPUTY CHIEF OF STAFF
FOR OPERATIONS AND TRAINING (DCSOPS&T).

(3) PROVIDES REGULATORY GUIDANCE AND PROCESSES FOR THE
PRIORITIZATION, DESIGN, DEVELOPMENT, AND IMPLEMENTATION OF DL
COURSEWARE AND DELIVERY METHODS.

(4) PROVIDES RECOMMENDED TIMES TO COMPLETE TRAINING FOR
STUDENTS AND COMMANDERS, BASED ON ACADEMIC HOURS AND
TECHNICAL CONTENT OF THE COURSE.

(5) ASSEMBLES AND PRIORITIZES THE ANNUAL COURSEWARE
DEVELOPMENT “1 TO N LIST” FOR THE U.S. ARMY, ARNG, AND USAR AND
SUBMITS IT TO DCS, G-3/5/7 FOR VALIDATION.

(6) PROVIDES DCS, G-3/5/7 WITH A QUARTERLY COURSEWARE
DEVELOPMENT REPORT. THE REPORT IS DUE ON THE TENTH WORKING
DAY FOLLOWING THE END OF EACH QUARTER.

(7) DIRECTS AND COORDINATES THE INSTALLATION AND
SUSTAINMENT OF DL FACILITIES AND INFRASTRUCTURE WITH THE
PROGRAM MANAGER DISTRIBUTED LEARNING SYSTEM (PM DLS).



(8) COORDINATES AND FACILITATES THE INTEGRATION OF DL
FACILITIES.

(9) COORDINATES DL TRAINING REQUIREMENTS WITH DCS, G-1 TO
ENSURE ATRRS ENTRIES INCLUDE:

(A) SELECTION OF SOLDIERS FOR DL COURSES IAW THE
APPROPRIATE PRIORITIES AND PREREQUISITES.

(B) VERIFICATION THAT SOLDIERS SATISFY PREREQUISITES
BEFORE PARTICIPATING IN DL COURSES.

(C) MAXIMUM UTILIZATION OF SEATS IN DL FACILITIES.

(10) UPDATES ATRRS WITH:

(A) CURRENT AND FUTURE DL LOCATIONS AND CONSTRAINTS.

(B) COURSE ADMINISTRATIVE DATA (CAD).

(C) DL CLASS SCHEDULES.

(D) STUDENT COURSE AND PHASE INPUT INFORMATION.

(E) STUDENT PROGRESS THROUGH COURSE PHASE, MODULE, AND
LESSON.

(F) STUDENT COURSE AND PHASE COMPLETION INFORMATION.

(11) ESTABLISHES CONTINGENCY PLANS TO CONDUCT TRAINING
SHOULD AN EQUIPMENT MALFUNCTION OR SITE AVAILABILITY PROBLEM
OCCURS.

(12) ESTABLISHES ADMINISTRATIVE PROCEDURES FOR TRACKING
STUDENT PROGRESS THROUGH DL COURSE PHASES, MODULES, AND
LESSONS FOR INPUT INTO ATRRS.

(13) IDENTIFIES MARGINAL OR FAILING STUDENTS AND NOTIFIES
DESIGNATED INDIVIDUALS OR ACTIVITIES, SUCH AS THE STUDENT, CLASS
MANAGER, INSTRUCTOR, AND COMMANDER.

(14) PROVIDES AND COORDINATES REQUIREMENTS WITH THE PM DLS
TO PROCURE, INSTALL, STAFF, AND MAINTAIN DIGITAL TRAINING
FACILITIES (DTF).

(15) PROVIDES AND COORDINATES REQUIREMENTS WITH THE PM DLS
FOR THE DEVELOPMENT AND IMPLEMENTATION OF THE DEPLOYED
DIGITAL TRAINING CAMPUS (DDTC).

(16) COORDINATES WITH MACOMS FOR ADDITIONAL RESOURCE
REQUIREMENTS TO DELIVER DL COURSES, SUCH AS SPECIALIZED
TRAINING AIDS, MANPOWER, AND EQUIPMENT. ENSURES THAT THE SMDR
AND THE TRAPS IDENTIFY ALL RESOURCE REQUIREMENTS FOR DL
COURSE DELIVERY.

(17) ENSURES THAT THE ALMS IS IN PLACE TO:

(A) COORDINATE AND SCHEDULE THE DELIVERY OF DL TRAINING
THROUGH ATRRS BETWEEN THE ORIGINATING SOURCES AND RECEIVING
LOCATIONS.

(B) PROVIDE SKILLS-GAP ANALYSIS ASSOCIATED WITH TASKS
AND INDIVIDUAL TRAINING PLANS (ITP) (SKILLS GAP ANALYSIS ALLOWS
COMMANDERS, SUPERVISORS, INSTRUCTORS, AND OTHERS TO DO A
DATABASE QUERY ON ANY SUBORDINATE TO DETERMINE WHAT SKILLS



ARE ASSOCIATED WITH THE SUBORDINATE’S ASSIGNMENT, SKILL LEVEL,
MOS, AND HISTORY OF RECEIVED TRAINING).

(C) MANAGE STUDENTS, AS NECESSARY, WITHIN DL PHASES,
MODULES, AND LESSONS.

(D) MANAGE, ASSIGN, AND DELIVER LEARNING RESOURCES
REQUIRED TO SUPPORT DL WHEN AND WHERE NEEDED.

(18) COORDINATES THE DEVELOPMENT AND IMPLEMENTATION OF
NECESSARY INTERFACES BETWEEN TADLP AND EXISTING AND FUTURE
PERSONNEL, TRAINING, OPERATIONAL, JOINT, AND LEARNING
MANAGEMENT SYSTEMS THROUGH ATRRS.

(19) COORDINATES THE DEVELOPMENT AND IMPLEMENTATION OF AN
AUTOMATED TRAINING AND EDUCATION DESIGN CAPABILITY.

(20) COORDINATES THE DEVELOPMENT AND IMPLEMENTATION OF DL
REACH-BACK AND LIFELONG-LEARNING CAPABILITY.

(21) COORDINATES THE DEVELOPMENT AND IMPLEMENTATION OF AN
ARMY TRAINING HELP DESK THAT ALSO SUPPORTS DL STUDENTS.

(22) DEVELOPS ICH AND SIR FORMULAS FOR DL, AND SUBMITS
FORMULAS TO THE U.S. ARMY MANPOWER ANALYSIS AGENCY (USAMAA)
FOR VALIDATION. COORDINATES WITH DCS, G-1 TO IMPLEMENT ICH AND
SIR FORMULAS IN ATTRS.

(23) ENSURES THAT THE COMMANDANT, U.S. ARMY WAR COLLEGE
(AWC):

(A) PROVIDES AND SUSTAINS A DL OPTION FOR AWC STUDENTS
THAT WILL SATISFY THEIR SENIOR SERVICE COLLEGE EDUCATION
REQUIREMENT.
(B) IDENTIFIES PROJECTED AWC DL PROGRAM ANNUAL STUDENT
LOAD FOR THE SMDR.
I. COMMANDERS OF OTHER TRAINING MACOMS.

(1) COORDINATE DL TRAINING DEVELOPMENT AND INITIATIVES WITH
THE ARMY EXECUTIVE AGENT FOR TRAINING (TRADOC).

(2) COORDINATE DL TRAINING REQUIREMENTS WITH DCS, G-1 TO
ENSURE ATRRS ENTRIES INCLUDE:

(A) SELECTION OF SOLDIERS FOR DL COURSES IAW THE
APPROPRIATE PRIORITIES AND PREREQUISITES.

(B) VERIFICATION THAT SOLDIERS SATISFY PREREQUISITES
BEFORE PARTICIPATING IN DL COURSES.

(C) MAXIMUM UTILIZATION OF SEATS IN DL FACILITIES.

(3) UPDATE ATRRS WITH:

(A) CURRENT AND FUTURE DL LOCATIONS AND CONSTRAINTS.

(B) COURSE ADMINISTRATIVE DATA (CAD).

(C) DL CLASS SCHEDULES.

(D) STUDENT COURSE AND PHASE INPUT INFORMATION.

(E) STUDENT PROGRESS THROUGH COURSE PHASE, MODULE, AND
LESSON.

(F) STUDENT COURSE AND PHASE COMPLETION INFORMATION.



(4) ESTABLISH CONTINGENCY PLANS TO CONDUCT TRAINING SHOULD
AN EQUIPMENT MALFUNCTION OR SITE AVAILABILITY PROBLEM OCCURS.

(5) IDENTIFY MARGINAL OR FAILING STUDENTS AND NOTIFY
DESIGNATED INDIVIDUALS OR ACTIVITIES, SUCH AS THE STUDENT, CLASS
MANAGER, INSTRUCTOR, AND COMMANDER.

(6) COORDINATE WITH OPERATIONAL MACOMS FOR ADDITIONAL
RESOURCE REQUIREMENTS TO DELIVER DL COURSES, SUCH AS
SPECIALIZED TRAINING AIDS, MANPOWER, AND EQUIPMENT. ENSURE
THAT THE SMDR AND THE TRAPS IDENTIFY ALL RESOURCE
REQUIREMENTS FOR DL COURSE DELIVERY.

(7) USE THE ARMY LEARNING MANAGEMENT SYSTEM (ALMS) TO:

(A) COORDINATE AND SCHEDULE THE DELIVERY OF DL TRAINING
THROUGH ATRRS BETWEEN THE ORIGINATING SOURCES AND RECEIVING
LOCATIONS.

(B) PROVIDE SKILLS-GAP ANALYSIS ASSOCIATED WITH TASKS AND
INDIVIDUAL TRAINING PLANS (ITP) (SKILLS GAP ANALYSIS ALLOWS
COMMANDERS, SUPERVISORS, INSTRUCTORS, AND OTHERS TO DO A
DATABASE QUERY ON ANY SUBORDINATE TO DETERMINE WHAT SKILLS
ARE ASSOCIATED WITH THE SUBORDINATE’S ASSIGNMENT, SKILL LEVEL,
MOS, AND HISTORY OF RECEIVED TRAINING).

(C) MANAGE STUDENTS, AS NECESSARY, WITHIN DL PHASES,
MODULES, AND LESSONS.

(D) MANAGE, ASSIGN, AND DELIVER LEARNING RESOURCES
REQUIRED TO SUPPORT DL WHEN AND WHERE NEEDED.

(8) COORDINATE WITH TRADOC TO DEVELOP AND IMPLEMENT AN
AUTOMATED TRAINING AND EDUCATION DESIGN CAPABILITY.

(9) COORDINATE WITH TRADOC TO DEVELOP AND IMPLEMENT A DL
REACH-BACK AND LIFELONG-LEARNING CAPABILITY.

J. COMMANDING GENERAL, U.S. ARMY HUMAN RESOURCES COMMAND
(HRC).

(1) PARTICIPATES IN DL COURSE REVIEWS TO VALIDATE COURSE
IMPACT ON PERSONNEL READINESS.

(2) IDENTIFIES—THROUGH THE DCS, G-1 TO THE TRAINING MACOMS—
ADDITIONAL OR ALTERNATIVE DL COURSES TO MEET PERSONNEL
READINESS REQUIREMENTS.

(3) IDENTIFIES PROJECTED ACTIVE ARMY ANNUAL TRAINING
REQUIREMENTS (ATR) FOR INDIVIDUAL TRAINING (RESIDENT AND DL)
FOR THE ACTIVE COMPONENT, AND PRESENTS AND DEFENDS
REQUIREMENTS IN THE SMDR.

(4) MANAGES AND MONITORS SKILLS (MOS, ASI, AND SQI)
INVENTORIES AT DA-ESTABLISHED TARGET LEVELS.

(5) THROUGH THE DCS, G-1 COORDINATES THE BUILDING OF
NECESSARY SYSTEM INTERFACES BETWEEN THE ALMS TO EXISTING AND
FUTURE PERSONNEL SYSTEMS FOR QUALIFICATION, VERIFICATION, AND
CREDIT THROUGH ATRRS.



(6) EXECUTES DL TRAINING SEAT QUOTAS UNDER HRC QUOTA
SOURCES.

(7) MANAGES ORDER OF MERIT LISTS (OML) FOR PROMOTABLE
ACTIVE ARMY SOLDIERS, E6 TO E9, FOR TRAINING REQUIREMENTS
DEVELOPMENT AND ASSIGNMENTS TO SPECIFIC COURSES OF
INSTRUCTION.

K. INSTALLATION MANAGEMENT AGENCY (IMA). SUPPORTS THE
INSTALLATION AND SUSTAINMENT OF DL FACILITIES.

L. COMMANDERS.

(1) ENSURE THAT TIME IS AVAILABLE DURING THE DUTY DAY FOR
SOLDIERS TO COMPLETE DA DIRECTED TRAINING AND DIRECTED SELE-
DEVELOPMENT TRAINING.

(2) ESTABLISH THE DL FACILITY AS THE SOLDIER’S PLACE OF DUTY
DURING DL TRAINING FOR DA DIRECTED AND QUOTA MANAGED
TRAINING. (NOTE: FOR THE PURPOSES OF THIS REGULATION, A DL
FACILITY IS DEFINED AS ANY LOCATION WHERE THE CAPABILITY EXISTS
FOR A SOLDIER TO RECEIVE A COURSE AS DESIGNED.)

(3) ENSURE SOLDIERS ARE AVAILABLE FOR DL TRAINING AND HAVE
NO COMMAND-DIRECTED CONFLICTS THAT WILL INTERFERE WITH THEIR
SCHEDULED DL TRAINING FOR DA DIRECTED AND QUOTA MANAGED
TRAINING. COMMANDERS WILL SCHEDULE DL TRAINING THAT SUPPORTS
COLLECTIVE TRAINING. SOLDIERS WILL ACCOMPLISH SELF-
DEVELOPMENT TRAINING ON THEIR OWN TIME UNLESS OTHERWISE
DIRECTED BY THEIR COMMANDER.

(4) THROUGH THE INSTALLATION DPTM, G-3, OR SCHOOLS, REQUEST
DL TRAINING FOR QUALIFIED APPLICANTS THROUGH ATRRS TO HRC FOR
SKILLS LINKED TO FORCE READINESS (FOR EXAMPLE, NCOES, ASI, AND
SQI).

(5) ENCOURAGE AND SUPPORT SOLDIERS’ PARTICIPATION IN SELF-
IMPROVEMENT AND CIVILIAN EDUCATION COURSES, EITHER THROUGH
DL OR ACCP.

3. DEVELOPING AND IMPLEMENTING DISTRIBUTED LEARNING.

A. TRADOC COORDINATES WITH ARSTAF, MACOMS, AND PROPONENT
SCHOOLS TO ESTABLISH A PRIORITY LIST FOR THE DESIGN AND REDESIGN
OF TATS-COURSEWARE (TATS-C) AND OTHER DL PRODUCTS. THEY SHALL
USE THE FOLLOWING FACTORS TO PRIORITIZE DEVELOPMENT OF DL
COURSEWARE:

(1) MISSION-CRITICAL (FOR EXAMPLE, TRAINING REQUIREMENTS
THAT SUPPORT THE GLOBAL WAR ON TERRORISM).

(2) INITIATIVES THAT SUPPORT REDUCING DEATHS, INJURIES, AND
TIME LOST TO ACCIDIENTS.

(3) CURRENT AND EMERGING ARMY TRAINING PRIORITIES.

(4) SUITABILITY OF LEARNING CONTENT FOR DL DELIVERY.

(5) IMPACT ON TRAINING THROUGHPUT FOR SOLDIERS AND UNITS.

(6) ABILITY OF DEVELOPED CONTENT TO BE REUSED.



(7) COST OF COURSEWARE DEVELOPMENT COMPARED TO ITS
ANTICIPATED RETURN ON INVESTMENT.

(8) AVAILABILITY OF “OFF-THE-SHELF” (COMMERCIAL OR
GOVERNMENT) DL COURSEWARE.

B. DISTRIBUTED LEARNING COURSEWARE AND CLASS SIZE WILL
COMPLY WITH TRADOC REGULATION 350-70.

C. TRADOC, AMEDD, USASOC, ARNG, USAR, SCHOOL COMMANDANTS,
AND QUOTA SOURCE MANAGERS, IN COORDINATION WITH PROPONENT
SCHOOLS AND DL SITES, MAY MOVE STUDENTS TO FILL SEATS AT THE
CLOSEST FEASIBLE DL FACILITY.

(1) WHEN TRAINING AND EDUCATION IS REQUIRED, AND IT IS
AVAILABLE BY DL AT HOMESTATION, APPROPRIATE AUTHORITY WILL
SCHEDULE SOLDIERS FOR TRAINING BY DL AT HOMESTATION. THE
HOMESTATION INCLUDES THE GEOGRAPHIC AREA WITHIN A 50-MILE
RADIUS OF A SOLDIER’S UNIT OF ASSIGNMENT. (NOTE: THE 50-MILE
RADIUS IS BASED ON THE PREMISE OF A ONE-HOUR DRIVE FROM THE UNIT
OF ASSIGNMENT TO THE HOMESTATION SITE.) COMMANDERS MAY
REQUEST EXCEPTIONS TO HOMESTATION TRAINING ON A CASE-BY-CASE
BASIS IF THE TRAINING REQUIREMENT CANNOT BE SATISFIED AT
HOMESTATION. APPROVAL AUTHORITY RESIDES WITH THE SOLDIER’S
MACOM COMMANDER. EXAMPLES OF POSSIBLE EXCEPTIONS INCLUDE
NONAVAILABILITY OF DL TRAINING AT HOMESTATION OR MANDATED
(DA DIRECTED) TRAINING TO SATISFY A TIME-CRITICAL REQUIREMENT
FOR REASSIGNMENT.

(2) WHEN THE REQUIRED TRAINING IS AVAILABLE AT A DL FACILITY
OTHER THAN HOMESTATION, THE USE OF TEMPORARY DUTY (TDY)
TRAINING TRAVEL FUNDS IS AUTHORIZED FOR ARNG AND USAR
SOLDIERS IF THEY ARE UNABLE TO SATISFY THE COURSE OR PHASE
TRAINING REQUIREMENT AT HOMESTATION AND TRAVEL OUTSIDE A 50-
MILE RADIUS OF THE SOLDIER’S UNIT OF ASSIGNMENT IS REQUIRED.

(3) MACOMS WILL DETERMINE THE MOST EFFICIENT SCHEDULING
GIVEN THE AVAILABILITY OF TRAINING SEATS AND FUNDS FOR TDY AND
TRAVEL, ESPECIALLY IN CASES WHERE THERE IS MINIMUM CAPACITY
FOR THE REQUIRED TRAINING AT AVAILABLE CLASSES AND LOCATIONS.

D. COURSE INFORMATION.

(1) TRAINING MACOMS WILL ENTER GENERAL INFORMATION ABOUT
ARMY TRAINING, INCLUDING DL COURSES, INTO ATRRS.

(2) TRAINING MACOMS THAT ADD NEW DL COURSES TO ATRRS WILL
ENSURE THAT THE COURSES ARE ALSO INCLUDED IN THE TACITS SURVEY,
AND THEY WILL IDENTIFY INDIVIDUAL TRAINING REQUIREMENTS
THROUGH THE TACITS, SMDR, AND TRAP PROCESSES IAW AR 350-10.

(3) TRAINING MACOMS WILL ANNOUNCE NEW DL COURSES WITH AN
ATRRS SYSTEM MESSAGE AT LEAST 3 MONTHS BEFORE INTRODUCTION
AND SCHEDULED COURSE START DATE. REQUEST EXCEPTIONS TO THIS
REQUIREMENT FROM CG, TRADOC. AT A MINIMUM, THE MESSAGE WILL
CONTAIN INFORMATION ABOUT THE SCHOOL TEACHING THE COURSE,



COURSE TITLE, COURSE NUMBER, SCOPE AND PREREQUISITES, MODE OF
DELIVERY AND, FOR SYNCHRONOUS PHASES, PLANNED SITES FOR
RECEPTION.

E. ALL COURSES WITH DL COMPONENTS, REGARDLESS OF THE
DURATION OF THE COMPONENTS, WILL BE IDENTIFIED AS A DL COURSE
FOR TRACKING PURPOSES ONLY AND WILL NOT BE IDENTIFIED AS DL IN
OFFICIAL STUDENT RECORDS OR TRANSCRIPTS.

F. TRAINING.

(1) INSTRUCTIONAL DESIGN. TRAINING PROPONENTS ARMY-WIDE
WILL DESIGN DL COURSEWARE IAW GUIDANCE AND REGULATIONS OF CG,
TRADOC.

(2) STUDENT RECYCLING AND ATTRITION. STUDENT FAILURE TO
COMPLETE COURSES OR MEET STANDARDS WILL BE HANDLED AW
CURRENT ARMY TRAINING REGULATIONS AND POLICIES.

(3) COURSE COMPLETION. COMPLETION REQUIREMENTS FOR
CERTIFICATION PURPOSES WILL COMPLY WITH THE STUDENT
EVALUATION PLAN PREPARED FOR A COURSE. STUDENTS MUST
SATISFACTORILY COMPLETE ALL COURSE REQUIREMENTS TO RECEIVE
CERTIFICATION. STUDENTS MUST SATISFY ALL REQUIREMENTS
INCLUDED IN THE COURSE STUDENT EVALUATION PLAN TO RECEIVE
CREDIT FOR THE COURSE.

G. ELIGIBILITY. THE FOLLOWING CATEGORIES OF PERSONNEL MAY
ACCESS TADLP:

(1) QUALIFIED ARMY MILITARY AND CIVILIAN PERSONNEL.

(2) QUALIFIED MILITARY AND CIVILIAN PERSONNEL OF OTHER
SERVICES.

(3) PERSONNEL EMPLOYED BY OTHER DOD AGENCIES AND OTHER
GOVERNMENT AGENCIES ON A SPACE AVAILABLE BASIS.

(4) PERSONNEL EMPLOYED BY NON-DOD FEDERAL AGENCIES AND
LOCAL AND STATE GOVERNMENT AGENCIES ON A SPACE AVAILABLE,
REIMBURSABLE BASIS UNLESS OTHERWISE SPECIFIED BY FORMAL
AGREEMENT OR DIRECTIVE.

(5) CIVILIAN PERSONNEL OF INDUSTRIAL OR RESEARCH
ORGANIZATIONS UNDER CONTRACT TO THE U.S. GOVERNMENT WHEN
SUCH TRAINING IS NOT OTHERWISE AVAILABLE AND IS ESSENTIAL FOR
FULFILLMENT OF THE CONTRACT, AND OTHERS AUTHORIZED BY
NATIONAL GUARD SHARED USAGE AGREEMENTS.

(6) QUALIFIED SERVICE ACADEMY AND ROTC CADETS.

(7) AUTHORIZED FOREIGN NATIONALS WHEN SUCH TRAINING IS
DETERMINED TO BE IN THE BEST INTERESTS OF THE UNITED STATES.

H. SELECTION AND ENROLLMENT.

(1) STUDENTS IN RESIDENT AND DL QUOTA MANAGED COURSES WILL
BE ENROLLED THROUGH ATRRS.

(2) STUDENTS ARE ENCOURAGED TO ENROLL IN SELF-DEVELOPMENT
THROUGH APPROVED ENROLLMENT SYSTEMS.



(3) COMMANDERS, SCHOOL COMMANDANTS, AND QUOTA MANAGERS
WILL ENSURE THAT STUDENTS SCHEDULED FOR TRAINING:

(A) MEET ALL COURSE PREREQUISITES.

(B) COMPLY WITH ARMY HEIGHT AND WEIGHT STANDARDS.

(C) ARE PROVIDED A WELCOME PACKET THAT IDENTIFIES COURSE
SCOPE AND PREREQUISITES, INDIVIDUAL EQUIPMENT, AND MATERIALS
NEEDED FOR COURSE ATTENDANCE, AS NECESSARY.

(4) FOR TRACKING PURPOSES, STUDENTS REPORTING FOR TRAINING
THAT DO NOT MEET THE COURSE PREREQUISITES WILL BE ENTERED IN
ATRRS AS “SHOWED, DID NOT BEGIN TRAINING,” (WITH THE APPROPRIATE
REASON CODE) AND RETURNED TO THEIR UNITS. SOLDIERS WHO ARE IN
TRAINING TO QUALIFY FOR FOLLOW-ON PCS ASSIGNMENTS WILL ATTEND
DL VERSIONS OF COURSES WHEN FEASIBLE. SOLDIERS WILL BE SENT TDY
ENROUTE TO A TRADITIONAL RESIDENT PROGRAM OF INSTRUCTION IF DL
COURSE LENGTHS OR SCHEDULES DO NOT SUPPORT MEETING REQUIRED
ASSIGNMENT REPORT DATES OR CRITICAL UNIT MISSION TIME
REQUIREMENTS.

(5) THE ATRRS TRAINING MANAGEMENT SYSTEM WILL
AUTOMATICALLY COORDINATE RESERVATION DATA WHEN QUOTA
SOURCE MANAGERS OR COURSE MANAGERS MAKE RESERVATIONS OR
CHANGES TO EXISTING SCHEDULES OR RESERVATIONS.

(A) STUDENTS WILL BE INFORMED OF ACTUAL COURSE AND
INDIVIDUAL COURSE, PHASE, AND COMPONENT DATES IAW EXISTING
POLICIES AND PROCEDURES.

(B) TOMA, TRADOC AND TRAINING MACOMS WILL POST CHANGES
TO CLASS DATES IN ATRRS.

(6) DA DIRECTED TRAINING.

(A) SOLDIER PARTICIPATION IN DA DIRECTED TRAINING
DELIVERED WITH DL WILL BE SCHEDULED DURING THE SOLDIER’S
NORMAL DUTY DAY OR IAW THE PUBLISHED CLASS SCHEDULE FOR THE
COURSE. AS A TOOL FOR COMMANDERS TO GAUGE THE NUMBER OF
DUTY HOURS SOLDIERS REQUIRE TO FINISH A DL COURSE, THE
ADMINISTRATIVE INFORMATION FOR DL COURSES WILL INCLUDE THE
RECOMMENDED DAILY TRAINING TIME REQUIRED TO COMPLETE THE
COURSE.

(B) THE SOLDIER’S PLACE OF DUTY WILL BE THE DL FACILITY
WHEN TRAINING IS SCHEDULED AT A DL FACILITY.

(C) WHILE SOLDIERS ARE ATTENDING DA DIRECTED OR QUOTA
MANAGED DL COURSES, COMMANDERS WILL EXEMPT THEM FROM ALL
OTHER DUTIES AND PROVIDE ADEQUATE TIME FOR HOMEWORK AS
RECOMMENDED BY THE COURSE SYLLABUS.

(7) SELF-DEVELOPMENT TRAINING.

(A) COMMANDERS MAY ALLOT DUTY TIME AT THEIR DISCRETION
FOR SOLDIERS TO COMPLETE SELF-DEVELOPMENT TRAINING.

(B) SOLDIERS MAY COMPLETE SELF-DEVELOPMENT COURSES IN A
DL FACILITY. HQDA ENCOURAGES COMMANDERS, BUT DOES NOT



REQUIRE THEM, TO PROVIDE SOLDIERS WITH THE OPPORTUNITY TO
COMPLETE SELF-DEVELOPMENT TRAINING DURING THE DUTY DAY.

(8) WAIT LIST. A COURSE WAIT LIST WILL BE MAINTAINED IN ATRRS
TAW EXISTING SCHOOL POLICIES FOR QUOTA MANAGED COURSES.

I. COURSE CREDIT.

(1) GRANTING CREDIT. INDIVIDUALS WILL BE GRANTED CREDIT FOR
SUCCESSFULLY COMPLETING TRAINING PROVIDED EITHER THROUGH A
TASS TRAINING BATTALION OR REGION, AT A PROPONENT RESIDENT
SCHOOL, OR A DL FACILITY WHEN THE CONDITIONS LISTED IN THE
STUDENT EVALUATION CRITERIA ARE MET.

(2) SELF-DEVELOPMENT. ALL SELF-DEVELOPMENT COURSES
SUCCESSFULLY COMPLETED WILL BE CREDITED IN ATRRS.

(3) DOCUMENTATION. COURSE-COMPLETION DOCUMENTATION IN
INDIVIDUAL SOLDIERS’ MILITARY PERSONNEL RECORDS WILL NOT
INDICATE THE MODE OF INSTRUCTION. DIPLOMAS, CERTIFICATES, OR DA
FORMS 1059 WILL NOT REFLECT “NONRESIDENT,” “DISTRIBUTED
LEARNING,” “RESERVE COMPONENT,” OR OTHER SIMILAR REMARKS. THIS
IS TO PRECLUDE RESIDENT COURSES OR COURSES TAUGHT AT ACTIVE
COMPONENT SCHOOLS FROM BEING CONSIDERED MORE FAVORABLY
THAN OTHER COURSES.

(4) RECORDS OF COMPLETION. ALL SOLDIERS WHO SUCCESSFULLY
COMPLETE A DL COURSE WILL HAVE THE COMPLETION RECORDED IN
ATRRS. ALL TRAINING MANDATED IAW AR 350-1 WILL BE ENTERED OR
UPDATED IN THE OFFICIAL PERSONNEL FILE OF SOLDIERS THROUGH THE
ATRRS INTERFACE. SCHOOLS WILL GENERATE CERTIFICATES OF
COMPLETION OR ATRRS-GENERATED DA FORMS 1059 WILL BE ISSUED TO
SOLDIERS EITHER BY MAIL OR THROUGH THE DL FACILITY FAX
CAPABILITY FOR USE AS SOURCE DOCUMENTATION FOR PROMOTION
POINTS.

J. STUDENT DISMISSAL. HANDLED IAW POLICIES OF CG, TRADOC.

4. MAINTENANCE AND ADMINISTRATION OF DL FACILITIES.

A. INSTALLATION COMMANDERS WILL HAVE OPERATIONAL CONTROL
OVER THE DTFS AND THE FACILITY MANAGERS AT AC INSTALLATIONS IN
CONUS. THIS RESPONSIBILITY INCLUDES PROPERTY ACCOUNTABILITY.

B. ALL OCONUS COMMANDS WILL HAVE OPERATIONAL CONTROL OVER
THE DTFS AND THE CLASSROOM MANGERS AT THEIR INSTALLATIONS.
THIS RESPONSIBILITY INCLUDES PROPERTY ACCOUNTABILITY AND
DESIGNATING AN INFORMATION SYSTEMS SECURITY OFFICE (ISSO).

C. USAR REGIONAL COMMANDERS WILL HAVE OPERATIONAL CONTROL
OVER THE DTFS AND THE CLASSROOM MANGERS AT THEIR
INSTALLATIONS. THIS RESPONSIBILITY INCLUDES PROPERTY
ACCOUNTABILITY AND DESIGNATION OF AN ISSO.

D. MAJOR SUBORDINATE COMMANDS (MSC) AND INSTALLATIONS WILL
PROVIDE SUBJECT MATTER EXPERTS FOR ASSISTANT INSTRUCTORS OR
FACILITATORS WHEN REQUIRED BY THE COURSE PROPONENT.

E. TRAINING PRIORITY AT DL FACILITIES.



(1) FIRST PRIORITY, IN SUPPORT OF ONGOING OPERATIONS.

(2) SECOND PRIORITY. MISSION IMMEDIATE TRAINING REQUIRED FOR
MOBILIZATION, ACTIVATION, DEPLOYMENT, OR OTHER CRITICAL, TIME-
SENSITIVE REQUIREMENTS (ALL COMPONENTS).

(3) THIRD PRIORITY. DA DIRECTED AND QUOTA MANAGED TRAINING.
WITHIN COMPONENTS, THE PRIORITY IS:

(A) RESERVE COMPONENTS. MOS RECLASSIFICATION COURSES;
THEN NCOES, OES, AND WOES COURSES.

(B) ACTIVE COMPONENT. NCOES, OES, AND WOES COURSES; THEN
ASI AND SQI COURSES; THEN MOS RECLASSIFICATION COURSES.

(4) FOURTH PRIORITY. ASI AND SQI COURSES (RESERVE
COMPONENTS) AND DOD CIVILIAN TRAINING.

(5) FIFTH PRIORITY. FUNCTIONAL TRAINING COURSES (ALL
COMPONENTS).

(6) SIXTH PRIORITY. DIRECTED SELF-DEVELOPMENT COURSES (ALL
COMPONENTS).

(7) EVENTH PRIORITY. SELF-DEVELOPMENT COURSES, INCLUDING
CIVILIAN EDUCATIONAL DL COURSES (ALL COMPONENTS).

(8) EIGHTH PRIORITY. TRAINING COURSES, EDUCATIONAL, AND
COMMUNICATIONS OPPORTUNITIES PROVIDED TO OTHER DOD
COMPONENTS, NON-DOD FEDERAL USERS, STATE AND LOCAL
GOVERNMENTS, FIRST RESPONDERS, AND CIVILIAN COMMUNITIES IN
ARNG DL FACILITIES, UNDER THE NGB CONCEPT OF SHARED USE.

5. HQDA POINT OF CONTACT FOR THIS MESSAGE IS LTC ALLEN K. LEWIS,
DSN 224-9821, COMMERCIAL 703-614-9821, EMAIL
ALLEN.LEWIS@HQDA.ARMY.MIL. ALTERNATE POINT OF CONTACT IS MS.
GAIL HAMMOND, DSN 222-8409, COMMERCIAL 703-692-8409, EMAIL
GAIL.HAMMOND@HQDA.ARMY.MIL.

6. THIS MESSAGE WILL EXPIRE ON 13 FEBRUARY 2008



