r ACT ALLOWS USERS TO:

VIEW Career related data in an integrated hub

ARMY CAREER TRACKER

To use the Army Career Tracker log in at https://actnow.army.mil

CREATE Goals directly from your Professional Development Model

USER REFERENCE GUIDE || W

RECEIVE Recommendations & notifications from Leaders & Mentors
TRACK Goals in your Individual Development Plan (IDP)

-

PLAN Actions designed to reach your professional & personal goals

GETTING STARTED

Your request is sent to your Leader to
accept/decline accordingly

Accept the FERPA Agreement

Use of the Leader Link-Up on the Home
Page allows you to select a mentor who is

not necessarily in your chain of command,

CMF or duty station

View personalized career and training

recommendations from Leaders and Propone
_in My Notices, useful news in ACT News, M

VIEW CAREER INFO

PME, Professional Goal, and C1v111an

Education in My Career Dashboard
Determine if you need to update your
administrative data

Launch SSD modules from your Professior
Military Education (PME) Thermometer
Check and monitor your goal attainment
Review your civilian education status and
compare yourself with your peers

SET CAREER GOALS

Go to My Planner tc

professional and personal goals to adc
to your IDP

Monitor career progression through a
personalized view of the PDM

View proponent recommendations fo
Institutional Training, Structured
Self Development, Guided Self
Development (college courses), and
Credentials /Certifications

Plan for the future by V1ew1ng PDM

FIND A COURSE

consolidated course catalog
Use Find a Course, to search and filter
courses by delivery type, location and
more
Use the Featured Courses portlet to
select courses recommended by your
Proponent based on your MOS and
grade

d) Select Features Courses as goals

DEGREES & CREDENTIALING

ile in My Planner, explore Guided
Development to view MOS related degr
options and self development resources
Locate MOS related and other :
recommended Credentials/Certificatios
Establish goals directly from this section
which will automatically populate in yo
My Calendar and IDP

CREATE AN IDP

Use My IDP tab to create and edit you
IDP

View IDP goals

Submit your IDP to your Leader for
review

Edit and Delete goals

Print and Finalize your IDP

Note: Throughout ACT you will find
numerous opportunities to create
professional and personal goals
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ACT USER SCREENSHOTS:

* The screenshots below highlight some of the relevant features the Army
Career Tracker offers its users

* To learn more go to the AKO ACT page at:
https://www.us.army.mil/suite/page/601000 to view training, simulations, and
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ARMY CAREER TRACKER
USER REFERENCE GUIDE

Log into the Army Career Tracker at: https://actnow.army.mil

_

VIEW CAREER INFO

GET TING STARTED SET CAREER GOALS

You must choose a First Line Leader/Rat
Select: @ Leader Mentor Select:
Originator: David Crooms R Email Date: 07 Aug 2012

Search:
Rank Mos First Name
AllRanks ~  AIlMOS ~

First Name Component
Samual “ooper
sid

Sonny
DAMEIAN ACTIVE ARMY

before you can continue
Civilian Supervisor @ Military Leader

Instaliation
Fort Gordon
Fort Gordon
Fort Gordon

My Career Dashboard

Name: David Crooms JR

Installation:
Duty Position:
Component:
uic:

RCP:

Degree Aftainment Comparison C

My Degree Status.
Degres  Msjor Status.

Dploma  Compietss

Keyword search
Keyword:

Enter  heyword info he fext box above then select the [Go] bution. Matching courses will
disglay in he lowss section. You can alsa select addiional flers below. All ssiected Sers will
display in the Active Fiters List.

Search By Category
Start Date:
FULFILLMENT {4)

43208 Matching Courses
2 NetPage  L:

Devery Type

JFK TFTERAGE RESIDENT

DEI INFORMATION
(DINFOS) FT MEADE. D

RESIDENT

RESIDENT

Completed or In-Progress

Assignments.

titutional Training

(& ; structured Seif Development

e

( £ ; credentials / Certincations

Guided Self Development (42A10)

My Planner

Institutional Training

| Structured Self Development

RCP: 28 No

PDM Recommendations
Ups of 11Jul 2012

Assignments (25R10)

Oreramia Force
W EQUIPHENT OPERATOR MAINTAINER

Generanma Fonce

CREATE AN IDP

eate New|DP

IDP TIMEFRAME
Start Date

PERSONAL INFORMATION

15 Mar 201210 14 Mar 2013 - Draft ~ @rat Published

End Date

Name

David Crooms J SN

Completed or In-Progress

Assignments

WDBCAA
2R
MOS Description
AS

Rank PRIVATE
Installation Fort Gordon

| Information Equipment Operator-Maintainer Duty Position

sal NA

‘The average time for promotion to SPCis 2.1 years

SHORT TERM IDP GO
Goal Description ActivityType ~ 1DP Goal Type

CONPUTER DETECTION -
REPARER ) raining

LONG TERM [DP GOALS
Goal Description ActiityType  1DP Goal Type

Targeted Completion Date - Actual Completion Date  Status

30 Mar 2012 Pending

Targeted Complefion Date Actual Completion Dale



ARMY CAREER TRACKER
LEADER/MENTOR
REFERENCE GUIDE

To use the Army Career Tracker log in at https://actnow.army.mil goals

ACT ALLOWS LEADERS/MENTORS TO:

VIEW & MONITOR Subordinate education, career and goal status
SEND Leadership guidance through career and training
recommendations

PLAN Training and activities designed to reach professional and personal

-

RECEIVE/ACCEPT LEADER
REQUESTS

ick on your pending Leader/Mento

requests in the My Notices section on
the Home Page and accept/decline, as
appropriate

) Accept FERPA Agreement to give you
permission to view your Soldier’s
education data

MONITOR KEY CAREER METRICS

subordinates , PME, Civilian Educat
Professional Goals, Reenlistment a
GAT statuses at once

Click the Number in thermometer or t

View All hyperlink for itemized Soldie
data

Use the My Soldiers section to view al
your Subordinates and Mentees data

REVIEW/EXPORT SOLDIER DATA

Click the Export Soldier Data :
hyperlink to view a consolidated list o
all your subordinates data

Use the consolidated Soldier list to
track and monitor training and
regulatory requirements

Export, Save or Print consolidated li
into an easily accessible external source
for future use

VIEW SOLDIER DETAILS

My Soldiers List and access to
individual subordinates Career
Dashboard, My Planner, My
Calendar, and My Career to view
pertinent Soldier information

Use this relevant data to conduct

individualized counseling sessions

SEND RECOMMENDATIONS

career/training recommendations to
Subordinates & Mentees

Send recommendations to one or more
subordinates

Track and monitor previously sent
recommendations

Also use the My Notices section to quickl

send recommendations to your Soldiers

Note: Throughout ACT you will find

DEGREES & CREDENTIALING

recommendations from Gui
Development for MOS related degree
programs to your subordinates

Send recommendations to subordinates
from Credentials/Certifications for MC

related and other recommended
certifications to support their professiong
and personal career goals




ARMY CAREER TRACKER
LEADER/MENTOR
REFERENCE GUIDE

y

ACT LEADER SCREENSHOTS:

* The screenshots below highlight some of the relevant features the Army

Log into the Army Career Tracker at: https://actnow.army.mil

Career Tracker offers its users
* To learn more go to the AKO ACT page at:
https://www.us.army.mil/suite/page/601000 to view training, simulations, and
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Lunch and Learn (L2 ) schedules
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RECEIVE REQUESTS & SEND
RECOMMENDATIONS

| cAREER RESOURCES |

SOLDIER

ACT === SOLDIER == Home

My Notices )
Career
1 Unread
ACT Leader Request Accepted -Sent on 07 Aug 2012 by Army
Career Tracker

SEAF

My Planner My Activities

: Available

Wiew All

H (Mentor - Pending } Remaove

LeaderMentor Link-Up

3 pending Leader/Mentor request(s)

MONITOR KEY CAREER METRICS

Leader Dashboard

Show: Subordinates Only + Export Suldier Data
Summary of Subordinates:

PHE Status Civilian Education Professional Goals Re-Enlistment

o CompletedGoals | ¢ | Morethan 24 Honths

0 10-12 Manths

Past 12 Nonths or

Pending Goals 121Dajs - 24 Honths
Never Taken

Late Goals 0| Less than 120 Dajs

View Al View Al View Al Viegw All View Al
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REVIEW /EXPORT SOLDIER DATA

Cain, Sherwin
Caird , Scott
Couche, Stanton
Galloway , Sanjay

Tabib, Said
Tadeo, Sagan

D

BASD
B-Nov-97
S-Jul-01
21-0ct-05
2-Jan-02
25-Apr-06
10-May-05

3 F

DOR Duty Position

1-5ep-07 Motor Transpo
1-5ep-10 Motor Transpo
1-Oct-08 Motor Transpo
1-5ep-07 Motor Transpo
1-Jan-07 Motor Transpol
1-Jul-08 Military Judge

Taggart, Santos 38M
Tasso JR, Sabino 33M
Tavin, Salvador 33M
Torrence JR, Santana 88M

1-Jun-06  1-Dec-09 Motor Transpo
26-5ep-07 26-Dec-09 Motor Transpol
8-Jul-09  1-Dec-10 Motor Transpo
30-Dec-01  1-Jul-05 Motor Transpol

VIEW SOLDIER DETAILS

sounen [T CAREER RESOURCES | SEARCH | CANEER ADMINISTHATOR | CONTENT MANAGER
[N vy soldier veteis ]

s List

Institutional Training
Assignments (8BMIC)
|Structured Self Development

Orsmaran Fonce

6 | Guided Self Development

£ Credentials/Certifications

SEND RECOMMENDATIONS

Recommendation Kit (@)

Recommendations Sent
! ABAP FUNDAMENTALS

ADVANCED AAA SECURITY FOR
CISCO ROUTER NETWOR

13B30 Field Artillery Cannon
Section Chief

Create New
Recommendation

DEGREES & CREDENTIALING

Completed or In-Progress
Assignments
nstitutional Training
£ | structured Self Development
'3 cuided Seif Development
=

( &4 ; credentials / Certincations

ompleted or In-Progress
O Assignments

6 Institutional Training Credentials / Certifications (42A10)
Il Structured Self Development RO

Personal Goa| h Guided Self Development
[ Croventans Certticatons



