Job Aid 350-70-5.6a

Guidelines for Constructing Hands-On Testing (HOTS) 

	 
	YES
	NO 

	1.
	Are learning objective PRODUCTS tested whenever feasible?
	
	

	2.
	When PROCESS is tested, are single actions tested separately, except when simultaneous actions are required in the task?
	
	

	3.
	Are products and/or processes observable?
	
	

	4.
	Has a measurable standard been established for each tested action?
	
	

	5.
	Have tolerance limits been specified?
	
	

	6.
	Are essential learning objectives tested?
	
	

	7.
	Has specific required or acceptable order, or insignificance of order been started?
	
	

	8.
	Have time limits been stated?
	
	

	9.
	Do the instructions to the student clearly indicate the test limits for each task?
	
	

	10.
	Do instructions tell the student HOW to do the task?  (They should not.)
	
	

	11.
	Do instructions contain ONLY information the student needs to perform the task?
	
	

	12.
	Are instructions written in job language?
	
	

	13.
	Have unnecessary technical terms and nomenclature been avoided?
	
	

	14.
	Have instructions stated if any assistance and/or job aids are authorized during the test?
	
	

	15.
	Are instructions as brief as possible?
	
	

	16.
	Do administering and scoring instructions define judgments required to score the student’s performance?
	
	

	17.
	Do instructions specify when and how to score actions not scored as they occur?
	
	

	18.
	Do specific directions cover likely test interruptions (accidents, weather, etc.)?
	
	

	19.
	Do instructions include only those instructions required to score the student’s performance?
	
	

	20.
	Do instructions tell the scorer exactly how to set up the test site?
	
	

	21.
	Do instructions ensure that all students are presented with the SAME situation?
	
	

	22.
	Do instructions include any operational and/or maintenance checks required during the test?
	
	


	23.
	Do instructions specify, step-by-step, what procedure the scorer
 must follow before testing each student?
	
	

	24.
	Are specific station requirements stated?
	
	

	25.
	Are appropriate station diagrams included?
	
	

	26.
	Are scorer and scorer assistant qualifications specified?
	
	


1

