DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY TRAINING AND DOCTRINE COMMAND
950 JEFFERSON AVENUE
FORT EUSTIS, VIRGINIA 23604-5700

&7 RrepLYTO
ATTENTION OF

ATBO-B 2 1 APR 2014

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: TRADOC Policy Letter 24, Soldier Transition Timeline

1. References:
a. Title 10, United States Code 1142, 1143, 1144.

b. Department of Defense/Department of Veterans Affairs Wounded, Ill, and Injured
Senior Oversight Committee Memorandum, “Implementation of Wounded, lll, and
Injured Related Standard Definitions,” 10 Dec 08.

c. AR 600-8-10 (Leaves and Passes), 15 February 2006, Rapid Action Revision
issued 4 August 2011.

d. Sections 201-265 of Public Law 112-56, Veterans Opportunity to Work to Hire
Heroes Act of 2011, 21 Nov 11.

e. DoD-VA Joint Task Force Implementation Plan, ANNEX Army Implementation
Plan, May 12.

f. Veterans Employment Initiative DoD/VA Joint Task Force Transition GPS Pilot
Report, 24 Sep 12.

g. Directive-type Memorandum — 12-007, OSD, 13 May 13, Implementation of

Mandatory Transition Assistance Program Participation for Eligible Service Members,
Change 1.

2. Commanders will ensure all transitioning Soldiers are provided the opportunity to
fully participate and meet all transition requirements in accordance with the TRADOC
timeline for the transition program (Encl).

3. Established timelines begin no later than 12 months prior to transition; however,
commanders must be aware the entire Army Transition Program (ATP) process
normally requires the Soldier to be away from duty approximately 10 duty days during
the last 12 months of active duty.
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4. | expect our Soldiers to be at their place of duty and fully supporting the TRADOC
mission. Commanders at all levels will ensure our Soldiers are productive and not using
the ATP as a means to be away from their duty position during the last 12 months of
service.

5. Transition Permissive Temporary Duty (TPTDY).

a. TPTDY is an authorization, not an entitiement and must be fully justified by the
Soldier. Its purpose is to facilitate transition into civilian life for house hunting and job
hunting. Commanders must ensure Soldiers have a need to either relocate or conduct
job search activities during the requested dates of TPTDY. Initial TPTDY may be
approved for up to 10 days, and an additional 10 days may be requested. TPTDY is not
automatic and commanders must consider all factors for any TPTDY requested.

b. Commanders and supervisors must establish controls to ensure Soldiers are at
the appointed place of duty prior to departing and upon return from TPTDY taken in a
series of trips. TPTDY taken in a series of trips requires a duty day in between TPTDY
and transition leave. Incremental TPTDY may be limited or denied based on unit
mission or operational requirements. Accountability of personnel is vital. TPTDY can
be taken in its entirety in conjunction with transition leave. Soldiers who elect to take
the entire TPTDY and transition leave as one absence may do so without a duty day
between the two absences.

6. Commanders and supervisors must monitor Soldiers’ leave balances throughout
each fiscal year (FY) to ensure Soldiers will not lose leave and to afford Soldiers the
opportunity to take leave during the FY. Monitoring and allowing leave will prevent
Soldiers from having an overwhelmingly large leave balance at transition, thus keeping
our Soldiers productive until signing out on transition leave.

7. This policy letter is effective until supersedegd

Encl DAVID G. PERKINS
General, U.S. Army
Commanding

DISTRIBUTION:

Commander

U.S. Army Combined Arms Center
(CONT)
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DISTRIBUTION: (CONT)

U.S. Army Combined Arms Support Command
U.S. Army Cadet Command

U.S. Army Recruiting Command

Centers of Excellence

U.S. Army Soldier Support Institute
Asymmetric Warfare Group

DCG, Initial Military Training
Commandants, TRADOC Schools
Director

Army Capabilities Integration Center

U.S. Army TRADOC Analysis Center

Deputy Chiefs of General and Chiefs of Special Staff Offices,
HQ TRADOC
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