DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY TRAINING AND DOCTRINE COMMAND
950 JEFFERSON AVENUE
FORT EUSTIS, VIRGINIA 23604-5700

REPLY TO
ATTENTION OF

ATBO-C 09 FEB 2012

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Delegation of Civilian Human Resources (CHR) Authorities

1. Reference memorandum, ASA (M&RA), SAMR, 15 Dec 11, subject: Delegation
of Civilian Human Resources Authorities, Version 03-2011, effective December 14
2011: Reuvision to Delegation of Civilian Human Resources Authorities Matrix and
Execution, Publication and Transmission of Delegation Number 28, Authority to
Approve Lump Sum Severance Payments to Eligible Employees; Delegation Number
29, Authority to Authenticate Personnel Actions: and Number 30, Increased Annual
Premium Pay Limitations for Calendar Year (CY) 2011 (enclosed).

2. Reference memorandum and accompanying matrix updates or otherwise modifies
delegations of civilian human resources authorities. Delegations 1-27 are reaffirmed.
while delegations 28-30 have been added. Delegations 1-28 and 30 are delegated to
the Army commands, while delegation 29 (Authority to Authenticate Personnel Actions)
has been delegated to the Director, CHRA. No further delegation is required for #29.

3. This memorandum delegates CHR authorities (1-28 and 30) listed in the enclosed
matrix to the following:

a. TRADOC Deputy Commanding General/Chief of Staff.

b. TRADOC Deputy Chief of Staff.

c. Major subordinate organization commanders.

d. Centers of Excellence commanders.

e. TRADOC school commandants.

f. Commanders/directors of special activities who report directly to HQ TRADOC.
g. TRADOC Deputy Chiefs of General and Chiefs of Special Staff Offices.

4. The CHR authorities may be further delegated consistent with the restrictions
reflected in the matrix. The authorities may not be delegated lower than O-6, GS-15, or



ATBO-C
SUBJECT: Delegation of Civilian Human Resources (CHR) Authorities

equivalent level. However, all delegations should include consideration of financial
responsibilities and processes within your command.

5. These delegations are effective immediately and expire on 30 September 2013,
unless earlier suspended, revoked, or superseded. Previous CHR delegation, dated

1 Jun 11, is hereby superseded.

6. Local labor relations obligations must be met prior to implementation.

Encl BERT W. CONE
General, U.S. Army
Commanding

DISTRIBUTION:

Commander

U.S. Army Combined Arms Center
U.S. Army Cadet Command

U.S. Army Recruiting Command
Centers of Excellence
Asymmetrical Warfare Group

DCG, Initial Military Training
Commandants, TRADOC Schools

Director

Army Capabilities Integration Center
U.S. Army TRADOC Analysis Center
U.S. Army Aeronautical Services Agency

Deputy Chiefs of General and Chiefs of Special Staff Offices,
HQ TRADOC

CF:
CPACs (w/encl)



DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETARY
MANPOWER AND RESERVE AFFAIRS

111 ARMY PENTAGON
YWASHINGTON DC 20310-0111

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT Delegation of Civilian Human Resources Authorities. ‘ersion 03-2011,
effective December 14, 2011: Revision to Delegation of Civilian Human Resources
Authorities Matrix and Execution. Publication and Transmission of Delegation Number
28. Authority to Approve Lump Sum Severance Payments to Eligible Employees:
Delegation Number 29, Authority to Authenticate Personnel Actiors: and Number 30.
Increased Annual Premium Pay Limitations for Calendar Year (CY) 2011

1. References.
a. 10 U.S.C. 3016(b)(2).

0. Headquarters, Department of the Ammy General Orders No. 3, Assignment of
Functions and Responsibilities Within Headquarters. Department of the Army. dated
July 8 2002

c. Delegation of Civilian Human Resources Authorities — Version 02-201 1. dated
July 1. 2011. SAMR-CQ (hereby rescinded).

d. Cwilian Human Resources Authority Delegation Number 28 Authority to Approve
Lump Sum Severance Payments to Eligible Employees. dated Seotember 20, 2011

e Civilian Human Resources Authority Delegation Number 29 Authority to
Authenticate Personnel Actions. dated September 29. 2011.

f. Civilian Human Resources Authonty Delegation Number 30, /ncreased Annual
Premium Pay Limitations for Calendar Year (CY) 2011 dated December 6, 2011

2. As | update or otherwise modify my delegations of civilian human resources
authorities, | will execute, publish and transmit them to you in sequentially numbered
versions of this memorandum and its accompanying matnx. Each successive version of
these documents will republish all delegations that remain in force and will rescind all
prior versions of those delegations. It is incumbent on you to ensure that you are
exercising any authority that | may delegate to you in accordance with the most current
version of these documents. This memorandum and the enclosec matrix comprise the
third and most current version of my delegations of civillan human resources authorities.

i
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SAMR

SUBJECT  Delegation of Civilian Human Resources Authorities. Version 03-2011.
effective December 14. 2011 Revision to Delegation of Civilian Human Resources
Authorities Matnix and Execution. Publication and Transmission of Delegation Number
28. Authority to Approve Lump Sum Severance Payments to Eligible Employees.
Delegation Number 29. Authority to Authenticate Personnel Actions: and Number 30,
Increased Annual Premium Pay Limitations for Calendar Year (CY) 2011

3 Through this memorandum and its accompanying matrix, | hereby reaffirm Civilian
Human Resources Authorities Delegations Numbers 1-27 and issue Civilian Human
Resources Authority Delegation Number 28. Authority to Approve Lump Sum
Severance Payments to Eligible Employees (reference 1d). Delegation Number 29.
Authority to Authenticate Personne! Actions (reference 1e); and Delegation Number 30
Increased Annual Premium Pay Limitations for Calendar Year (CY) 2011 (reference 1f).
The authorities set forth in Delegations Numbers 1-28 and Delegation Number 30 are
delegated to commanders of Army Commands. Army Service Component Commands.
Direct Reporting Units and the Administrative Assistant to the Secretary of the Army and
Delegation Number 29 is delegated to the Director of CHRA. as specified in the
enclosed matrix dated 14 December 2011 For purposes of these delegations. the
Principal Officials of the Headquarters, Department of the Army. their staffs and other
elements, Field Operating Agencies and Staff Support Agencies not specifically named
as delegates fall under the purview of the Administrative Assistant to the Secretary of
the Army. These delegations are effective immediately and expire as stated in the
accompanying matrix, unless earlier suspended, revoked or superseded by me.

4. This memorandum rescinds Delegation of Civilian Human Resources Authorities —
Version 02-2011 (reference 1c). and its accompanying matrix. Existing instructions and
guidance issued by the Assistant G-1 for Civilian Personnel remain in effect unless
expressly modified or rescinded. Additionally, | hereby authorize and direct the
Assistant G-1 for Civilian Personnel to continue to issue and update implementing
guidance and instructions pertaining to these civilian human resources authorities as

may be necessitated by changes in rule, law. regulation or guidance issued by superior
authority.

5 As to all delegations set forth in the accompanying matrix. unless expressly
prohibited or restricted by law, directive, regulation, or policy. or as set forth herein a
delegate may further delegate authority in writing to other Department of Army officials
as provided in the relevant portion of the accompanying matrix. Further delegation may
be expressly restricted or conditioned, but will be effective only when it is in writing,
signed by the official delegating the authority and has been determined not to be legally
objectionable upon review by legal counsel. | will hold the delegates identified in the
accompanying matrix responsible for any and all actions taken pursuant to these
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SAMR

SUBJECT: Delegation of Civilian Human Resources Authorities, Version 03-2011.
effective December 14, 2011 Reuvision to Delegation of Civilian Human Resources
Authorities Matrix and Execution Publication and Transmission of Delegation Number
28. Authority to Approve Lump Sum Severance Payments to Eligible Employees,
Delegation Number 29. Authority to Authenticate Personnel Actions: and Number 30.
Increased Annual Premium Pa y Limitations for Calendar Year (CY) 2011

delegations or any further delegations thereof. Should conditions warrant, responsible
officials should suspend the use of and/or rescind further delegation of the authority. as
appropriate.

6. This memorandum and its accompanying matrix are not a complete compilation of
personnel authorities | have delegated or will delegate: certain such authorities have
been or will be delegated separately.

7. To the extent this memorandum or the accompanying matrix Impacts employees’
conditions of employment, activities are reminded to meet their collective bargaining
obligations in its implementation.

7 /7 U

Encl THOM . LAMONT
as Assistant Secretary of the Army
(Manpower and Reserve Affairs)

DISTRIBUTION:
ADMINISTRATIVE ASSISTANT TO THE SECRETARY OF THE ARMY
CIVILIAN HR DIRECTORS
U.S. ARMY FORCES COMMAND
U.S. ARMY TRAINING AND DOCTRINE COMMAND
U.S. ARMY MATERIEL COMMAND
U.S. ARMY EUROPE
U.S. ARMY CENTRAL
U.S. ARMY NORTH
U.S. ARMY SOUTH
U.S. ARMY PACIFIC
U.S. ARMY AFRICA
U.S. ARMY SPECIAL OPERATIONS COMMAND
MILITARY SURFACE DEPLOYMENT AND DISTRIBUTION COMMAND
U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND/ARMY FORCES
STRATEGIC COMMAND
EIGHTH U.S. ARMY
(CONT)



SAMR

SUBJECT: Delegation of Civilian Human Resources Authorities. Version 03-2011,
effective December 14, 2011 Revision to Delegation of Civilian Human Resources
Authorities Matrix and Execution. Publication and Transmission of Delegation Number
28. Authority to Approve Lump Sum Severance Payments to Eligible Employees:
Delegation Number 29 Authority to Authenticate Personnel Actions: and Number 30,

Increased Annual Premium Pay Limitations for Calendar Year (CY) 2011

DISTRIBUTION (CONT)

U.S. ARMY NETWORK ENTERPRISE TECHNOLOGY COMMAND/9TH SIGNAL

COMMAND (ARMY)

U.S. ARMY MEDICAL COMMAND

U.S. ARMY INTELLIGENCE AND SECURITY COMMAND

U.S. ARMY CRIMINAL INVESTIGATION COMMAND

U.S. ARMY CORPS OF ENGINEERS

U.S ARMY MILITARY DISTRICT OF WASHINGTON

U.S. ARMY TEST AND EVALUATION COMMAND

U.S. ARMY RESERVE COMMAND

U.S. ARMY INSTALLATION MANAGEMENT COMMAND
SUPERINTENDENT, UNITED STATES MILITARY ACADEMY
DIRECTOR. U.S. ARMY ACQUISITION SUPPORT CENTER
DIRECTOR. CIVILIAN HUMAN RESOURCES AGENCY

CF:

DEPUTY CHIEF OF STAFF FOR INTELLIGENCE, ATTN: DAMI-CP

OFFICE, ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND RESERVE
AFFAIRS), ATTN: SAMR-CQ

OFFICE OF THE GENERAL COUNSEL, ATTN: SAGC (MS. JOHNSON)

OFFICE OF THE JUDGE ADVOCATE GENERAL, ATTN: DAJA-LE (MS. NUGENT)
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SECRETARY OF THE ARMY
WASHINGTON

2 0 SEP 2011

MEMORANDUM FOR ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND
RESERVE AFFAIRS)

SUBJECT: Delegation of Authority to Pay Severance Pay in a Lump Sum

1. References:
a. Title 5, United States Code (U.S.C.). Section 5595 (1).
b. Title 5, Code of Federal Regulations (CFR), Part 550.

2. | hereby delegate to the Assistant Secretary of the Army (Manpower and Reserve
Affairs) the authority to exercise the provisions of section 5595 (i) of Title 5, United
States Code (U.S.C.) to approve payment of severance pay in a lump sum.

3. Unless expressly prohibited or restricted by law, directive, regulation or policy, or as
set forth herein, you may further delegate this authority to other Department of the Army
officials. Should you elect to do so. you will remain cognizant of and accountable for all
actions taken in the exercise of this authority by those who have been delegated this
authority at any level. Should you elect to delegate this authority, you may further
restrict or condition your delegate's exercise of same. A delegation of authority shall not
be effective unless it is in writing. signed by you, and has been determined not to be
legally objectionable upon review by the Office of the Army General Counsel. No
delegation shall take effect until a record copy of same has been provided to the Office
of the Administrative Assistant for archiving. | will hold you responsible for any and all
actions taken pursuant to this delegation or any further delegation thereof. Should
conditions warrant, you will suspend the use of and/or rescind further delegation of the
authority, as appropriate.

4. Although not a limitation on your authority to act in my behalf, in those cases
specified above where your proposed decision represents a change in precedent or
policy; is of significant White House, Congressional, Department, or public interest: or
has been, or should be, of interest or concern to me. for any reason, you will brief me
prior to the decision unless the exigencies of the situation preclude such action.
Continue my practice of coordination with the Office of the Army General Counsel.



SUBJECT: Delegation of Authority to Pay Severance Pay in a Lump Sum

S. This delegation is effective immediately and expires September 30, 2013, unless
earlier revoked or superseded.

(«"\a’(w]“

Jahn M. McHugh

CF:
Office of the Army General Counsel



DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETAAY
MANPOWER AND RESERVE AFFAIRS
131 ARMY PENTAGON
WASHINGTON, DC 203100111

29 SEP 201

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Authority to Authenticate Personnel Actions

1. Headquarters, Department of the Army (DA) General Orders No. 3, Jul 9, 2002,
assigns responsibility for personnel policy, programming and oversight to the Assistant
Secretary of the Army (Manpower and Reserve Affairs). Appointing authority, which is
the authority to approve and certify personnel actions, is delegated to the Commanders
of the Atmmy Commands, the Commanders of the Army Service Component Commands,
the Commanders/Superintendent of the Direct Reporting Units and the Administrative
Assistant to the Secretary of the Army. The Appointing Officer is an individual in whom
the power of appointment is vested by law or to whom it has been legally delegated.
The Appointing Officer is responsible for ensuring that each personnel action he or she
approves meets all legal and regulatory requirements. As such, he or she is
responsible for approving determinations made by their support staff with regard to the
legal authority for the action.

2. In order to streamline the execution of the Department of the Army’s civilian
personnel program, | hereby delegate the authority and responsibility to approve and
authenticate civilian personnel actions to the Director of Civilian Human Resources
Agency (CHRA) without the need for an additional designation from the appointing
authorities, as referenced in paragraph 1, for whom he or she acts. This authority to
approve and authenticate may be further delegated to the CHRA Regional Directors or
their designees for their serviced organizations without the need for an additional
designation from these appointing authorities.

3. The following delineates the roles and responsibilities of the involved parties.
a. The Approving/Authenticating Officials:

(1) may electronically approve a personnel action only after the
responsible management official (RMO) has approved the action.

(2) are responsible for determining that the action is in accordance with all
laws, rules, regulations and governing policies.

(3) will ensure that all fiscal requirements inherent in personnel laws and
regulations have been met and will alert appropriate Command staff if a case warrants
acditional scrutiny.



SAMR
SUBJECT: Authority to Authenticate Personnel Actions

b. The RMO is responsible for approving the action in accordance with law and
regulation. The Appointing Officer and RMO are primarily responsible, and will be held
accountable, for ensuring that a personnel action is fiscally sound and an appropriate
use of Army funds.

4. This policy shall be incorporated in AR 630-200, Chapter 250, when it is next
updated.

THOMAS R.LAMONT
Assistant Secretary of the Amy
(Manpower and Reserve Affairs)

DISTRIBUTION:
ADMINISTRATIVE ASSISTANT TO THE SECRETARY OF THE ARMY
COMMANDER

U.S. ARMY FORCES COMMAND

U.S. ARMY TRAINING AND DOCTRINE COMMAND

U.S. ARMY MATERIEL COMMAND

U.S. ARMY EUROPE

U.S. ARMY CENTRAL

U.S. ARMY NORTH

U.S. ARMY SOUTH

U.S. ARMY PACIFIC

U.S. ARMY AFRICA

U.S. ARMY SPECIAL OPERATIONS COMMAND

MILITARY SURFACE DEPLOYMENT AND DISTRIBUTION COMMAND

U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND/ARMY FORCES

STRATEGIC COMMAND
EIGHTH ARMY
U.S. ARMY NETWORK AND ENTERPRISE TECHNOLOGY COMMAND/a™ SIGNAL
COMMAND (ARMY)

U.S. ARMY MEDICAL COMMAND

U.S. ARMY INTELLIGENCE AND SECURITY COMMAND

U.S. ARMY CRIMINAL INVESTIGATION COMMAND

U.S. ARMY CORPS OF ENGINEERS

U.S. ARMY MILITARY DISTRICT OF WASHINGTON
(CONT)



DEPARTMENT OF THE ARMY
OFFICE OF THE ASSISTANT SECRETARY
MANPOWER AND RESERVE AFFAIRS
111 ARMY PENTAGON
WASHINGTON, OC 203100111

g9 SEP 201

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Authority to Authenticate Personnel Actions

1. Headquarters, Department of the Army (DA) General Orders No. 3, Jul 9, 2002,
assigns responsibility for personnel policy, programming and oversight to the Assistant
Secretary of the Army (Manpower and Reserve Affairs). Appointing authority, which is
the authority to approve and certify personnel actions, is delegated to the Commanders
of the Army Commands, the Commanders of the Armmy Service Component Commands,
the Commanders/Superintendent of the Direct Reporting Units and the Administrative
Assistant to the Secretary of the Army. The Appointing Officer is an individual in whom
the power of appointment is vested by law or to whom it has been legally delegated.
The Appointing Officer is responsible for ensuring that each personnel action he or she
approves meets all legal and regulatory requirements. As such, he or she is
responsible for approving determinations made by their support staff with regard to the
legal authority for the action.

2. In order to streamline the execution of the Department of the Army’s civilian
personnel program, | hereby delegate the authority and responsibility to approve and
authenticate civilian personnel actions to the Director of Civilian Human Resources
Agency (CHRA) without the need for an additional designation from the appointing
authorities, as referenced in paragraph 1, for whom he or she acts. This authority to
approve and authenticate may be further delegated to the CHRA Regional Directors or
their designees for their serviced organizations without the need for an additional
designation from these appointing authorities.

3. The following delineates the roles and responsibilities of the involved parties.
a. The Approving/Authenticating Officials:

(1) may electronically approve a personnel action only after the
responsible management official (RMO) has approved the action.

(2) are responsible for determining that the action is in accordance with all
laws, rules, regulations and governing policies.

(3) will ensure that all fiscal requirements inherent in personnel laws and
regulations have been met and will alert appropriate Command staff if a case warrants
additional scrutiny.
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DISTRIBUTION: (CONT)

U.S. ARMY TEST AND EVALUATION COMMAND

U.S. ARMY RESERVE COMMAND

U.S. ARMY INSTALLATION MANAGEMENT COMMAND
SUPERINTENDENT, U.S. MILITARY ACADEMY
DIRECTOR, U.S. ARMY ACQUISITION SUPPORT CENTER
DIRECTOR, CIVILIAN HUMAN RESOURCES AGENCY

CF:

DEPUTY CHIEF OF STAFF FOR INTELLIGENCE, ATTN: DAMI-CP

OFFICE, ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND RESERVE
AFFAIRS), ATTN: SAMR-CQ

OFFICE OF THE GENERAL COUNSEL, ATTN: SAGC (MS. JOHNSON)

OFFICE OF THE JUDGE ADVOCATE GENERAL, ATTN:; DAJA-LE (MS. NUGENT)



SECRETARY OF THE ARMY
WASHINGTON

06 DEC 201i

MEMORANDUM FOR ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND
RESERVE AFFAIRS)

SUBJECT: Delegation of Authority—Increased Annual Premium Pay Limitations for
Calendar Year 2011

1. Reference Memorandum, Under Secretary of Defense (Personnel and Readiness),
11 Apr 11, subject: Increased Annual Premium Pay Limitations.

2. In accordance with the reference, | hereby delegate to the Assislant Secrelary of the
Army (Manpower and Reserve Affairs) the authority to determine where employees,
other than employees assigned to Iraq and Afghanistan, meet the eligibility criteria for
the increased annual premium pay for Calendar Year 2011. This authority shall be
exercised consistent with governing law, regulation and Department of Defense
guidance.

3. Unless expressly prohibited or restricted by law, directive, regulation or policy, or as
set forth herein, you may redelegate this authority to other Department of the Army
officials, to a level no lower than activity commander or civilian head of an activity.,
Should you elect to redelegate this authority, you may further restrict or condition your
delegates’ exercise of same. A redelegation of authority shall not be effective unless it
is in writing, signed by you, and has been determined not to be legally objectionable
upon review by the Office of the Army General Counsel. No redelegation shall take
effect until a record copy of the redelegation has been provided to the Office of the
Administrative Assistant for archiving. | will hold you responsible for any and all actions
taken pursuant to this delegation or any redelegation thereof.

4. Although not a limitation on your authority to act on my behalf, in those cases where
your proposed decision represents a change in precedent or policy; is of significant
White House, congressional, department or public interest; or has been, or should be, of
Interest or concern to me for any reason, you will brief me before the decision, unless
the exigencies of the situation prevent such action. Continue my practice of
coordination with the Office of the Army General Counsel.

5. This delegation is effective immediately and expires 30 September 2013 unless
earlier revoked or superseded.

(»—\ U\ Q\:\
hn M. McHudh Z
CF:

General Counsel
Administrative Assistant to the Secretary of the Army



